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Exam Rescheduling Request

Name: NICET ID:

Confirm e-mail:

I would like to reschedule my exam FROM: at
Month/Date/Year Test Center Code

TO: at
Month/Date/Year Test Center Code
To reschedule your exam — FREE OF CHARGE — the following conditions must be met:

1. E-mail reschedule@nicet.org or call 888-476-4238 extension 111, and provide your name and the
originally scheduled test center code and date (found at the top right of your confirmation notice). If no
one is available, leave a voicemail indicating that you wish to reschedule your work element
examination.

2. A minimum of 19 days before the originally scheduled work element test date, fax (703-682-2756)
e-mail reschedule@nicet.org), or mail (POSTMARKED at least 19 days before test date) to:

NICET Exam Rescheduling
1420 King Street
Alexandria, VA 22314-2794

If you would like to reschedule 18 days or fewer (up to 5 business days after) before the originally scheduled test
date, the following conditions must be met:

1. E-mail reschedule@nicet.org or call 888-476-4238 extension 111, and provide your name and the
originally scheduled test center code and date (found at the top right of your confirmation notice). If no
one is available, leave a voicemail indicating that you wish to reschedule your work element
examination. You must contact NICET by e-mail (reschedule@nicet.org) or phone (888-476-4238) no
later than five business days after the originally scheduled exam date.

2. Submit this form and the rescheduling fee via mail. To find out the appropriate fee due, please visit
NICET’s Fee webpage. Mail to:

NICET Exam Rescheduling
c/o Bank of America
PO Box 418651

Boston, MA 02241-8651
Failing to notify NICET within five business days after the test, your exam will be canceled and all fees paid will
be forfeited; resulting in a new application and full examination fees. By submitting this form electronically, you
are agreeing that you have read and understood all instructions and accept conditions set forth within.
Individuals who are mailing the form must sign and date below. For the purpose of electronic processing, an
electronic signature constitutes the same as a handwritten signature.

Signatu re’ Date

1 L .
Found on your eligibility notice.
? Forms submitted by mail must include your signature and date (preferred in blue ink); otherwise this application will not be accepted.
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