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CONTINUING PROFESSIONAL DEVELOPMENT (CPD) EVALUATION 

 
Instructions for Attainment of Required CPD Points 

 
To protect the public�s interest and promote your stature on the engineering team, NJDCA requires you to continue 
your professional growth.  Your continued professional development is tracked and evaluated by NICET according 
to the point scale below.  Near the end of a three-year registration period that coincides with your NJDC licensing 
period, you must provide NICET documentation demonstrating your continued professional development activities 
during the past three years.  With the exception of the All Fire Protection Class, 90 CPD points must be attained in 
each license class you hold. (For further information, please refer to NICET�s Policy #30 found on www.nicet.org) 
 
CPD points are earned in the following four categories: 
 
Active Practitioner - regular involvement in the activities of the license class/classes as part of your primary employment 
 
Additional Education - completion of related training and educational courses, seminars and sessions 
 
Advancement of the Profession  - active participation in events and organizations that promote technical knowledge, 
skills and responsibilities 
 
Testing and Certification  - testing toward or attaining relevant NICET certifications or attaining NICET- recognized 
certifications. 
 
To Determine your required CPD points, use the table below and refer as necessary to NICET�s CPD Points Quick 
Reference form, additional NICET website information, and NICET Operating Policy #30.  Questions regarding 
computation of CPD points can be addressed by calling a member of Certification Services at 1-888-476-4238 
option 3.  Please note that in the following tables, Additional Education, Advancement of the Profession, and Testing 
& Certification are combined under the title of other CPD Activities. 
 

License Class Active Practitioner 
Points 

Other CPD Activities Totals 

Fire Sprinkler 72 CPD Points in I&T* 18 points 90 CPD points 
Special Hazard Fire Supp 72 CPD Points in SH* 18 points 90 CPD points 
Fire Alarm System 72 CPD Points in FA* 18 points 90 CPD points 
*FA � Fire Alarms, SH � Special Hazard Suppression Systems, I&T � Inspection and Testing of Water-Based Systems 

 
Fees 

An Evaluation fee of $150.00 (regardless of number of certifications held) must be paid. A one-time registration fee 
of $30.00 is required (if this fee has been previously submitted please disregard). 
 

NJDCA Documents 
You must provide NICET with a copy of your certification �Wallet Card� that was issued to you by NJDCA � 
otherwise your application will not be accepted.  DO NOT provide copies of your company�s permit application, as 
this is not a substitute for this certification document. 
 

Applicant�s Statement of Understanding 
Your signature and date must appear on the designated location on the application form otherwise your application 
for New Jersey Department of Community Affairs Continuing Professional Development Evaluation will not be 
accepted.  Likewise photocopies will not be accepted. 
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APPLICATION FOR NEW JERSEY DEPARTMENT OF COMMUNITY AFFAIRS  

CONTINUING PROFESSIONAL DEVELOPMENT (CPD) EVALUATION 
 

                                           A                    PLEASE PRINT OR TYPE CLEARLY                      B 

  
C. Do we have your permission to use your fax number to contact you about NICET business?  ~ no  ~ yes 
D. Do we have your permission to use your email address to contact you about NICET business?  ~ no  ~ yes   
E.    To which address should NICET mail all correspondence?   ~ Home  ~Business 
 

Check all appropriate licenses held and provide the expiration date.   For each license area fill in the number of CPD points 
earned according to the instructions.  Additional information can be found on NICET�s website, www.nicet.org (90 CPD points 
required for each area).  
            No. of CPD 
License:              License Class:    Expiration Date   Points Earned:     
    !  Fire Sprinkler     _____________   _______ 
    !  Special Hazards Fire Suppression System  _____________   _______ 
    !  Fire Alarm Systems    _____________   _______ 
 

PLEASE NOTE:  You must provide NICET with a copy of your certification �Wallet Card� that was issued to you by NJDCA � 
otherwise your application will not be accepted.  DO NOT submit a copy of your company�s permit application. 

 
 
PAYMENT INFORMATION: Evaluation Fee: $150.00 
 One Time Registration Fee (If Not Previously Paid): $ 30.00   
 TOTAL PROCESSING FEE DUE:$ ___________ 
 
   You must enter a payment amount in box  
! Check/Money Order Attached  (payable to NICET mailed to: NICET, C/O SunTrust Bank, 

P.O. Box 79439, Baltimore, MD 21279-0439) 
! Charge to         Visa         MasterCard        Discover  Expiration Date:                               
    
Card No. _____________________________  Signature (required) _______________________________ 

 
I certify that all information given on this application is correct, factual and complete.  I understand that any misrepresentation 
of information can result in the rejection of this application and may affect my licensing status with NJDCA.  I further certify that 
I have read and understand NICET�s Continuing Professional Development policy and accept the conditions set forth in it as 
they apply to NJDCA continuing professional development requirements for Fire Protection Contractors.  
  

                                                                                                                                                                                                                               Signature                              Date  
 

(Your signature and the date must appear above otherwise this application will not be accepted.  
PHOTOCOPIES WILL NOT BE ACCEPTED)  

NICET OFFICE USE ONLY 

      
Employer ID 

 
Postmark Date 

 
Spec. Cont. Lockbox #1 Amt Paid 

 
Lockbox #2 Amt Paid 

  

 
Amount Enclosed: $ 

~ Mr.  
~ Ms.                                                                                                                
            Last Name                          First Name                            Middle Initial
Home Address: 
 
                                                                                                          
Street     Apt. 
 
                                                                                              -            
City               State           Zip Code     +4 
 
Social Security Number                                                                      
   
Home Phone                                                                                      
                           Area Code                                   Number 
 
E-mail                                                                                                 
              
 
Are you currently NICET Certified? ~ No ~ Yes 
NICET Certification Number: ______________ 

Present Employer: 
 
                                                                                                     
                                         Company Name 
Business Address: 
 
                                                                                                     
                                         
                                                                                          -         
City                    State      Zip Code    +4  
NJDCA Identification Number:__________________________ 
 
                                                                                                     
                                                                              
Work Phone                                                                                 
                          Area Code                         Number                         Ext. 
 
Cell Phone                                                                                   
                          Area Code                                     Number 
 
Fax                                                                                               
         Area Code                                Number 
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